WESTERN DI STRI CT OF LOUI SI ANA
D VI SI ONAL OFFI CES

LI STI NG OF PARI SHES W THI N THE BOUNDARI ES OF EACH DI VI SI ONAL OFFI CE
FOR THE PURPCSE OF FI LI NG PETI TIONS AND PLEADI NGS I N THE UNI TED STATES
BANKRUPTCY COURT, WESTERN DI STRI CT OF LOUI SI ANA

SHREVEPORT DI VI SI ON

Caddo, Bossier, Webster, C ai borne, DeSoto, Red River, Bienville
and Sabi ne

ALEXANDRI A DI VI SI ON

Nat chi toches, Wnn, Grant, LaSalle, Catahoula, Concordia, Vernon,
Rapi des and Avoyel |l es

OPELQUSAS DI VI SI ON
Beauregard, Allen, Evangeline, St. Landry, Calcasieu, Jefferson
Davi s, Acadia, Lafayette, St. Martin, Caneron, Vermllion, |beria
and St. Mary

MONRCE DI VI SI ON - Chapter 7 and Chapter 11 shall be filed in the
Al exandria Division

Chapter 12 and Chapter 13 shall be filed in the
Shreveport Division

Uni on, ©Morehouse, West Carroll, East Carroll, Lincoln, Quachita,
Ri chl and, Madi son, Jackson, Caldwell, Franklin and Tensas
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FI LI NG A VOLUNTARY BANKRUPTCY PETI TI ON

PETI Tl ON
MAI LI NG MATRI X

FEES

1. Petition
A.  Form and copi es:
(1) The petition nust conform substantially to

Oficial Bankruptcy Forns, Rules 1002 and
9009, Federal Rul es of Bankruptcy Procedure.

(2) Caption Rule 1005, Federal Rules of Bankruptcy
Pr ocedur e:

a. Nanme of court, e.g.,
"UNI TED STATES BANKRUPTCY COURT
WESTERN DI STRI CT OF LOUI SI ANA
SHREVEPORT DI VI SI ON'
b. Title of the case:
"Nane of debtor, social security nunber,
enpl oyer's tax identification nunber of
debtor, all other names used by debtor™
c. Docket nunber.

(3) Nunber of copies to be filed with original
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petition Uniform Local Bankruptcy Rule 1002-1:

Chapter 7 -
Chapter 9 -

PO oo

three (3)
six (6)
Chapter 11 -six (6)
Chapter 12 -three (3)
Chapter 13 -three (3)

B. Check |list and assenbl age for Chapter 7 petitions:

| TEM TI ME DUE

Petition | mredi atel y

Exhibit B
or Notice to
Consuner Debtors

| mredi atel y

Verification
(Unswor n
Decl arati on)

| mredi atel y

Summary of 15 days
Schedul es with
t he Schedul es

St at enent s

REMARKS

Rul e 1002(a), Federal Rul es of

Bankr upt cy Procedure

Oficial Bankruptcy Forns

11 U.S. C._342(Db)

Oficial Bankruptcy Forns

Requi red when debts are
primarily consumer debts
11 U S.C 101(8). Exhibit B

is a certificate by the
attorney that debtor was in-
formed of all options under
the Code. Notice to Consuner
Debtors is required only if
Exhibit Bis not filed and
must be mailed by the clerk.

28 U . S.C. 1746

Rul e 1008, Federal Rul es of
Bankr uptcy Procedure

Requi red when any petition,
list, schedule, statenent or
amendnent thereto, is filed.

11 U.S.C. 521(1)

Rule 1007(a)(1) & (b)(1) & (c),
Federal Rul es of Bankruptcy
Procedure

Oficial Bankruptcy Forns

If nolist of creditors with
addresses (mailing matrix) is
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Debtor's Statenent
of Intention

Di scl osure of
Conpensati on
Pai d Attorney

30 days

15 days

filed, schedul es are due
i mredi atel y.

11 U.S.C. 521(2) (A
Rul e 1007(b)(2), Federal Rules

of Bankruptcy Procedure
Oficial Bankruptcy Forns
Required if assets and
liabilities include consumner
debts secured by property of
t he estate.

11 U.S.C. 329(a)
Rul e 2016(b), Federal Rul es of

Bankr upt cy Procedure

Requi red whether or not attorney

appl i es for conpensation.

C. Check list and assenbl age for Chapter 9 petitions:

| TEM

Petition

Li st of 20
Lar gest Unsecured
Creditors

Application &
Order for
Appoi nt ment of
Att or ney

Verification
(Unswor n
Decl arati on)

Summary of
Schedul es with
t he Schedul es
St at enent s

TI ME DUE

| medi ately

| medi ately

| medi ately

| medi ately

Fi xed by court

REMARKS

11 U.S.C. 109(c)
Rul e 1002(a), Federal Rul es of

Bankr upt cy Procedure
Oficial Bankruptcy Forns

Rul e 1007(d), Federal Rul es of

Bankr upt cy Procedure
Oficial Bankruptcy Forns

Rul e 2014(a), Federal Rul es of

Bankr upt cy Procedure
Uni form Local Bankruptcy Rul e
2014-1

28 U . S.C. 1746

Rul e 1008, Federal Rul es of
Bankr uptcy Procedure

Requi red when any petition,
|ist, schedule, statenent or
amendnent thereto, is filed.

11 U.S.C. 521(1)
Rul e 1007(e), Federal Rul es of

Bankr upt cy Procedure
Oficial Bankruptcy Forns

Page 4



Di scl osure of
Conpensation Paid
Att or ney

Chapter 9 Plan

15 days

Wth the
petition or

t hereafter,
but within a
time fixed by
t he court

If nolist of creditors with
addresses (mailing matrix) is
filed, schedul es are due

i mredi atel y.

11 U.S.C. 329(a)
Rul e 2016(b), Federal Rul es of
Bankr upt cy Procedure

11 U.S.C. 941
Rul e 3016, Federal Rul es of
Bankr upt cy Procedure

D. Check list and assenbl age for Chapter 11 petitions:

| TEM

Petition

Exhibit A

Li st of 20
Lar gest
Unsecur ed
Creditors

Application &
Order for
Appoi nt ment of
Att or ney

TI ME DUE

| medi ately

| medi ately

| mredi atel y

| medi ately

REMARKS

Rul e 1002(a), Federal Rul es of
Bankr upt cy Procedure
Oficial Bankruptcy Forns

Oficial Bankruptcy Forns
Only needed for corporations.

Rul e 1007(d), Federal Rules

of Bankruptcy Procedure
Oficial Bankruptcy Forns

Li st shoul d i ncl ude nane,

addr ess, tel ephone, nature and
amount of claim Insiders are
not to be included.

11 U.S.C. 1103(a)

Rul e 2014(a), Federal Rul es
of Bankruptcy Procedure

Uni form Local Bankruptcy Rul e
2014-1
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Verification
(Unswor n
Decl arati on)

Summary of
Schedul es with
t he Schedul es
St at enent s

Di scl osure of
Conpensati on
Pai d Attorney

Order to Debtor
i n Possessi on

| TEM

Chapter 11 Pl an
Chapter 11 Small
Busi ness Pl an

| mredi atel y

15 days

15 days

TI ME DUE
120 days
100 days

28 U.S.C._ 1746

Rul e 1008, Federal Rul es of

Bankr upt cy Procedure

Requi red when any petition,
list, schedul e, statenent or
amendnent thereto, is filed.

11 U.S.C 521(1), Rule 1007
(a)(1) & (b)(1) & (c), Federa
Rul es of Bankruptcy Procedure
Oficial Bankruptcy Forns

If no list of creditors with
addresses (mailing matrix) is
filed, schedul es are due

i mredi ately.

11 U.S. C. 329(a)

Rul e 2016(b), Federal Rules

of Bankruptcy Procedure

Requi red whether or not attorney
appl i es for conpensation.

Uni form Local Bankruptcy Rule
2015-2 Required, but no deadline
for filing is specified.

REMARKS

11 U.S.C 1121(a), (b), (c),

(d) and (e), Rule 3016, Federal
Rul es of Bankruptcy Procedure
Only a debtor may file a Chapter
11 Plan for the first 120 days
after the Order for Relief. Any
party in interest may file a
Chapter 11 Plan after 120 days
if: (1) a trustee has been

appoi nted; (2) debtor has not
filed a Plan, or; (3) debtor has
not filed a Plan which has been
approved by each cl ass of

i npai red cl ains by 180 days
fromthe Order for Relief. 1In a
chapter 11 case in which the
debtor is a small business and
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el ects to be considered a snal
busi ness, only the debtor may
file a plan until after 100 days
after the Order for Relief. Al
pl ans shall be filed within 160
days after the Order for Relief.

E. Check list and assenbl age for Chapter 12 petitions:
| TEM TI ME DUE REMARKS
Petition | medi ately Rul e 1002(a), Federal Rules of

Bankr upt cy Procedure
Oficial Bankruptcy Forns

Verification | medi ately 28 U.S.C. 1746
(Unswor n Rul e 1008, Federal Rul es of
Decl arati on) Bankruptcy Procedure

Requi red when any petition,
list, schedul e, statenent or
amendnent thereto, is filed.

Summary of 15 days 11 U.S.C 521(1), Rule 1007
Schedul es with (a)(1) & (b)(1) & (c), Federal
t he Schedul es Rul es of Bankruptcy Procedure
St atenent s Oficial Bankruptcy Forns

If nolist of creditors with
addresses (mailing matrix) is
filed, schedul es are due

i mredi ately.

| TEM TI ME DUE REMARKS

Di scl osure of 15 days 11 U.S. C 329(a)

Conpensati on Rul e 2016(b), Federal Rules
Pai d Attorney of Bankruptcy Procedure

Requi red whether or not attorney
appl i es for conpensation.

Chapter 12 Pl an 90 days 11 U.S.C. 1221 & 1224 and
Rul e 3015(a), Federal Rules of
Bankruptcy Procedure
Required within 90 days after
the Order for Relief unless
extended by the court. The
confirmati on hearing nust be
concluded within 45 days after
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filing the Plan.
F. Check list and assenbl age for Chapter 13 petitions:
| TEM TI ME DUE REMARKS
Petition | mredi atel y Rul e 1002(a), Federal Rules of

Bankr upt cy Procedure
Oficial Bankruptcy Forns

Verification | medi ately 28 U.S.C. 1746
(Unswor n Rul e 1008, Federal Rul es of
Decl ar ati on) Bankruptcy Procedure

Requi red when any petition,
list, schedul e, statenent or
amendnent thereto, is filed.

Summary of 15 days 11 U.S.C 521(1), Rule 1007
Schedul es with (a)(1) & (b)(1) & (c), Federal
t he Schedul es Rul es of Bankruptcy Procedure
St at enent s Oficial Bankruptcy Forns

If nolist of creditors with
addresses (mailing matrix) is
filed, schedul es are due

i mredi ately.

Di scl osure of 15 days 11 U.S. C 329(a)
Conpensati on Rul e 2016(b), Federal Rules
Pai d Attorney of Bankruptcy Procedure

Requi red whether or not attorney
appl i es for conpensation.

Chapter 13 Pl an 15 days 11 U.S.C. 1321
Rul e 3015(b), Federal Rul es of
Bankr upt cy Procedure

NOTE: Attached to this Quide is a sanpl e ADDENDUM TO CHAPTER 13 PLAN
APPLI CATI ON AND NOTI CE FOR ATTORNEY' S FEES

G Check list - signatures, pro se party and party
represented by attorney:

Party not Party shall Rul e 9011, Federal Rules of
represented by sign all Bankr upt cy Procedure
an attorney papers, stat-

i ng address
and tel ephone
nunber .
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Party

Attorney's Rul e 9011, Federal Rules of

represented si gnat ure. Bankruptcy Procedure
by an attorney Attorney's Uni form Local Bankruptcy Rule

nanme, office 2090-1

address and Local Cvil Rule 83.2. 1IE&W

of fice (Former ULLR 20. 01E&W

t el ephone Attorney's nust be admtted to

nunber . practice before the United
States District Court for the
Western District of Louisiana.

H.  Non-attorney bankruptcy petition preparer, 11 U. S.C 110,
Oficial Bankruptcy Forns:

A bankruptcy petition preparer shall sign any docunent for
filing that the bankruptcy petition preparer prepares for
conpensati on on behalf of a debtor, and al so provide
preparer's name, address and identifying nunber. Wthin
10 days after the date of the filing of a petition,
preparer shall file a declaration under penalty of perjury
di sclosing any fee received from or on behalf of, debtor
wWithin 12 nonths imredi ately prior to the filing of the
case, and any unpaid fee charged to the debtor.

Mai ling matrix Uniform Local Bankruptcy Rule 1007-2 and U.S.
Bankruptcy Court Automation Project (BANCAP) letter

dated June 9, 1994. The aforenentioned letter is attached to
this Quide.

A. Mist be filed with petition. Uniform Local Bankruptcy
Rul e 1007-2.

B. 8 1/2" x 11" paper, typed in one of the follow ng
standard typefaces or print styles: Courier 10 pitch,
Prestige Elite or Letter Gothic. The list nust be
typed on single pages in single colums, with no
letters closer than 2" from any edge of paper.

C. Each nane/address nust contain no nore than five (5)
total lines with at |east three (3) blank lines
bet ween each nane/ address bl ock. Each line nust be
32 characters or less in |length.

Fees 28 U.S.C. 1930 and Rule 1006(a), Federal Rules
of Bankruptcy Procedure

A. Filing fees:
(1) Chapter 7 - $130.00
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(2) Chapter 9 - $300.00
(3) Chapter 11 - $800. 00
(4) Chapter 11 Railroad - $1, 000. 00
(5) Chapter 12 - $200. 00
(6) Chapter 13 - $130.00

B. M scel | aneous adm ni strati ve fees:

In all cases filed under chapter 7 or chapter 13 of Title
11 of the United States Code, the debtor shall pay

a bankruptcy m scel |l aneous admnistrative fee. 28 U S. C
1930(b) and Appendi x, Rule 1006, Federal Rules of
Bankruptcy Procedure

a. The bankruptcy m scell aneous adm nistrative fee
is $30.00 for each chapter 7 and chapter 13 case
filed.

b. The bankruptcy m scell aneous adm nistrative fee
may be paid in installnents in the sane manner
that the filing fee may be paid in installnents,
consistent with the procedure set forth in
Rul e 1006, Federal Rules of Bankruptcy Procedure.

C. Trustee fee surcharge:

In all cases filed under chapter 7 of Title 11 of the
United States Code, the petitioner shall pay a trustee fee
surcharge. 28 U.S.C. 1930(b) and Appendi x, Rule 1006,
Federal Rules of Bankruptcy Procedure.

a. A $15.00 trustee fee surcharge will be paid by
petitioner upon the filing of a petition under
Chapter 7, by the debtor upon filing a notice of
conversion of a chapter 12 case or chapter 13
case to a chapter 7 case, or by the novant upon
any notion for conversion of a case to chapter
7.

b. The trustee fee surcharge may be paid in
installnments in the same manner that the filing
fee may be paid in installnents, consistent with
the procedure set forth in Rule 1006, Federal
Rul es of Bankruptcy Procedure.

D. The m scellaneous adm nistrative fee and the trustee fee
surcharge shall be paid in addition to the filing fees
prescri bed under 28 U. S . C. 1930.
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I nstall nent fees Rule 1006(b)(1), (2) & (3), Federal
Rul es of Bankruptcy Procedure and Uni form Local Bankruptcy

Rul e 1006- 1:

(1)

(2)

(3)

(4)

(5)

(6)

Signed application in accordance with Rule 9011
Federal Rules of Bankruptcy Procedure, for paynent of
filing fees in installnments by an individual debtor
shal | include statenents that debtor is unable to pay
the filing fees except in installnments and that
nei t her any noney has been paid nor property
transferred to an attorney for services in connection
wi th the case.

The filing fee nust be paid in full before the
debtor or Chapter 13 trustee may pay an attorney
or any other person for services in connection
wi th the case.

Prior to the first nmeeting of creditors, the court
will act on the application.

The nunber of installnments shall not exceed three
(3) and shall be paid as follows in Chapter 7
i ndi vi dual cases:

a. $65.00 with petition.

b. $55.00 no later than 30 days after filing of
petition.

c. $55.00 no later than 60 days after filing of
petition.

The nunmber of installments shall not exceed four
(4) and shall be paid as follows in Chapter 11
i ndi vi dual cases:

a. $200.00 with petition.
b. $200.00 no later than 30 days after filing of

petition.

c. $200.00 no later than 60 days after filing of
petition.

d. $200.00 no later than 90 days after filing of
petition.

The nunber of install nments shall not exceed four
(4) and shall be paid as follows in Chapter 12
i ndi vi dual cases:

a. $50.00 with petition.
b. $50.00 no later than 30 days after filing of
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(7)

petition.

c. $50.00 no later than 60 days
petition.

d. $50.00 no later than 90 days
petition.

The nunber of installnments shall
(3) and shall be paid as foll ows
i ndi vi dual cases:

a. $60.00 with petition.

b. $50.00 no later than 30 days
petition.

c. $50.00 no later than 60 days
petition.
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FI LI NG AN | NVOLUNTARY BANKRUPTCY PETI Tl ON

GENERAL

PETI Tl ON

FEES

SUMVONS

JO NDER OF PETI Tl ONERS
RESPONSI VE PLEADI NGS

ORDER FOR RELI EF

PROCEDURE AFTER ORDER FOR RELI EF

1. CGeneral 11 U.S.C. 303

A.  Involuntary cases can be comenced under Chapter 7
and Chapter 11.

B. Involuntary cases can be commenced agai nst the
foll owi ng, who may be debtors under the chapter
whi ch the case is brought:

(1) A person.
(2) A business.
(3) A commercial corporation

C. Involuntary cases cannot be comenced agai nst:
(1) A farmer.

(2) Afamly farnmer.

(3) A non-noney corporation (e.g., a charitable
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cor poration).
Creditors that may comence an involuntary case:

(1) Three (3) or nore creditors holding a claimwhich
is not contingent as to liability and is not the
subj ect of a bona fide dispute or whose clains
aggregate at |east $10,000.00. (NOTE: Exclude
fromthis amunt the value of secured property
of the creditor.)

(2) If there are less than twelve (12) creditors, one
or nore creditors:

a. Excluding any creditor who is an enpl oyee of
the debtor, is an insider of the debtor, or
is atransferee with a voi dable transfer.

b. Wiose clains aggregate at |east $10, 000. 00.

(3) If a debtor is a partnership:

a. By fewer than all of the general partners.

b. If relief has been ordered as to all general
partners by a general partner, by the trustee
of a general partner, or by a creditor of the
part nershi p.

(4) By a foreign representative of the estate in a
forei gn proceedi ng concerni ng debtor.

2. Petition 11 U S.C. 303, Rule 1003, Federal Rul es of
Bankruptcy Procedure, Oficial Bankruptcy Forns

A

Nunber of copies to be filed with original petition
Uni form Local Bankruptcy Rule 1002-1:

(1) Chapter 7 - three (3)

(2) Chapter 11 - six (6)

Transferor or Transferee of Caim

(1) Attach all docunents evidencing the transfer.

(2) Signed statenent that the transfer was not for
t he purpose of commencing the case, and set

forth the consideration for and terns of the
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transf er.

Filing fee 28 U S. C. 1930, Rule 1006, Federal Rules of
Bankr upt cy Procedure

A. Chapter 7 - $130.00.

B. Chapter 11 - $800. 00.

Trust ee fee surcharge:

A In all cases filed under chapter 7 of Title 11 of the
United States Code, the petitioner shall pay a trustee

fee surcharge. 28 U.S.C. 1930(b) and Appendi x, Rule
1006, Federal Rules of Bankruptcy Procedure.

(1) A $15.00 trustee fee surcharge will be paid by the
petitioner upon the filing of a petition under
Chapter 7, by the debtor upon filing a notice of
conversion of a chapter 12 case or chapter 13 case
to a chapter 7 case, or by the novant upon any
notion for conversion of a case to chapter 7.

(2) The trustee fee surcharge will be paid in addition
to the filing fee prescribed under 28 U.S. C. 1930.

There is no provision for filing an involuntary petition
wi th paynent of fees by install nent.

Summpbns Rule 1010, Federal Rul es of Bankruptcy Procedure
and Oficial Bankruptcy Forns

A.  Shall be signed by the clerk and bear the seal of the
court.

B. Service Rule 4(a)-(j). Federal Rules of G vil Procedure
and Rul es 1010 and 7004(a)-(h), Federal Rul es of
Bankr upt cy Procedure:

(1) Petitioner or petitioner's attorney shall be
responsi bl e for pronpt service of the summons
and a copy of the petition with any attachnents.

(2) Service may be nade by any person who is not a
party and who is at |east eighteen (18) years
of age.

(3) Methods of service:
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a. Personal or domciliary.
b. First class nail within the United States.

c. |f service cannot be nade ot herw se, under
Rul e 1010, Federal Rul es of Bankruptcy
Procedure, the court nay order mailing to
the | ast known address, and publication.

d. Service may be made on debtor anywhere in the
United States.

e. Timelimt for service is ten (10) days from
I ssuance.

f. Return of service, i.e., proof, nust be filed
pronptly (before delays to respond have
expired), and nust be by affidavit or unsworn
decl aration under penalty of perjury
28 U.S.C. 1746

Joi nder of petitioners after filing 11 U.S.C. 303(c) and
Rul e 1003(b), Federal Rules of Bankruptcy Procedure

A

Right to join nust be prior to relief being ordered
and cl ai m nust be unsecured and not contingent.

Effect of joinder - the same effect as if joining
creditor were a petitioning creditor.

I f the answer alleges existence of nore than twelve (12)
creditors, but there were less than three (3) petition-

ers, the court shall allow a reasonabl e opportunity

for other creditors to join before the hearing is held.

Responsi ve pleadings Rule 1011(a) & (b), Federal Rules of
Bankr upt cy Procedure

A

Who may respond:
(1) The debtor.

(2) In the case of a partnership, a non-petitioning
part ner.

Ti nme:

(1) Wthin twenty (20) days after service.
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(2) |If service is made out of state, the court shal
prescribe the tine.

(3) If anotionis filed, time for response is
extended until ten (10) days after disposition
of the notion Rule 12(a), Federal Rules of
Cvil Procedure.

9. Oder for Relief 11 U S.C. 303(h) and Rule 1013, Federal
Rul es of Bankruptcy Procedure

A.  When responsive pleadings are fil ed:
(1) Atrial is required.
(2) G ounds:

a. Debtor is not paying debts as they becone
due (excluding debts subject to bona fide
di sput e).

b. Appointnment of a custodian within 120 days
(other than one appointed to enforce a lien
of less than substantially all debtor's

property).

B. By default 11 U.S.C._303(h) and Rule 1013(b), Federal
Rul es of Bankruptcy Procedure

(1) Oder for Relief shall be entered by default if
no response is filed tinely.

(2) The Oder for Relief should be submtted to the
judge by the clerk, on the next day, or as soon as
is practicable after delays have run

10. Procedure after Order for Relief
A. Filing of schedules and statenents:

(1) Unl ess schedul es have been filed, a list containing
t he name and address of each creditor shall be
filed within fifteen (15) days after entry of the
Order for Relief Rule 1007(a)(2), Federal Rules of
Bankr uptcy Procedure.

(2) Sunmmary of schedules wth the schedul es and
statenents shall be filed within fifteen (15) days
after entry of the Order for Relief Rule 1007(c),
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NOTE:

Federal Rul es of Bankruptcy Procedure.

B. In an involuntary chapter 11 reorgani zation case, the
list of 20 Largest Creditors shall be filed by the
debtor within two(2) days after entry of the O der
for Relief. Rule 1007(d), Federal Rules of Bankruptcy
Pr ocedure.

C. After entry of the Order for Relief, an involuntary
case follows the sane procedures as a voluntary case.

Form B13, Sunmons to Debtor in Involuntary Case is attached
to this Quide.
FI LI NG ADVERSARY PROCEEDI NGS
COMPLAI NT
BANKRUPTCY ADVERSARY PROCEEDI NG COVER SHEET ( FORM B104)

FEES
PROCESS FOR EACH DEFENDANT TO BE SERVED
1. Conplaint

A.  Form of pleadings Rule 7010, Federal Rules of
Bankruptcy Procedure, Oficial Bankruptcy Forns.

B. Al parties MIST be listed in the caption of the
original conplaint. Rule 10(a), Federal Rules of
Gvil Procedure, and Rule 7010, Federal Rules of
Bankr upt cy Procedure

C. Type of actions Rule 7001, Federal Rules of
Bankr upt cy Procedure:

(1) To recover noney or property, except a
proceedi ng under 11 U.S. C. 554(b),
11 U.S.C. 725, Rule 2017, Federal Rul es of
Bankruptcy Procedure, or Rule 6002, Federal
Rul es of Bankruptcy Procedure.
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(2) To determne the validity, priority, or extent
of alien or other interest in property, other
than a proceedi ng under Rule 4003(d), Federal
Rul es of Bankruptcy Procedure.

(3) To obtain approval pursuant to 11 U.S. C._363(h)
for the sale of both the interest of the estate
and of a co-owner in property.

(4) To object to or revoke a di scharge.

(5) To revoke an order of confirmation of a
Chapter 11, Chapter 12, or Chapter 13 Pl an.

(6) To determ ne the dischargeability of a debt.

(7) To obtain an injunction or other equitable relief.

(8) To subordinate any allowed claimor interest,
except when subordination is provided in a
Chapter 9, 11, 12, or 13 Plan.

(9) To obtain a declaratory judgnent relating to
any of the foregoing, or

(10) To determ ne a claimor cause of action renoved
to a bankruptcy court.

Bankr upt cy Adversary Proceedi ng Cover Sheet (Form B104)
Rul e 9009, Federal Rules of Bankruptcy Procedure

Filing fee 28 U.S.C. 1930, Judicial Conference Schedul e
of Fees

A, $150. 00.

B. No fee for United States or a debtor, except a
debtor in possession.

Process for sumons and conpl ai nt; service; proof of
service for each defendant to be served, Rule 4(a)-(]),
Federal Rules of Civil Procedure and Rule 7004(a)-(h),
Federal Rul es of Bankruptcy Procedure.

A.  Sunmmons with one copy of conplaint for each defendant
to be served, shall be signed by the clerk and bear the
seal of the court.

B. Issuance - the plaintiff may present the sumons to the
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clerk for signature and seal. |If summons is in proper
form the clerk shall sign, seal and issue to the
plaintiff for service on the defendant.

(1) "The defendant shall serve an answer within
thirty (30) days after the issuance of the
sumons, except when a different tinme is
prescribed by the court,” Rule 7012, Federal
Rul es of Bankruptcy Procedure.

(2) "The United States or an officer or agency thereof
shall serve an answer to a conplaint within thirty-
five (35) days after issuance of the summons,"

Rul e 7012, Federal Rules of Bankruptcy Procedure.

oligation to serve - "plaintiff's attorney...shall be
responsi bl e for pronpt service," Rule 4(a), Federal
Rules of G vil Procedure.

Who can serve sumons and conpl aint - "any person
at | east eighteen (18) years of age who is not

a party," Rule 7004(a), Federal Rules of Bankruptcy
Procedure.

How a summons and conplaint is served, Rule 4(a)-(j),
Federal Rules of Civil Procedure, and Rule 7004(a)-(h),
Federal Rul es of Bankruptcy Procedure:

(1) On an individual:
a. Personal delivery.
b. Delivery to an authorized agent.

c. Delivery to a person of suitable age and
di scretion residing at the person's dwelling.

d. First class nmail, postage prepaid, to person's
dwel I ing or usual place of abode or to the
pl ace where person regularly conducts
busi ness or profession.

(2) On a debtor:

After a petition has been filed by or served upon
the debtor and until the case is dism ssed or
closed, by mailing a copy of the summobns and
conplaint to the debtor at the address shown in
the petition or statenent of affairs or to such
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ot her address as the debtor may designate in a
filed witing and, if the debtor is represented
by an attorney, to the attorney at the attorney's
post -of fi ce address.

(3) On a corporation, partnership, or unincorporated
associ ati on:

By mailing a copy of the sumons and conplaint to
the attention of an officer, a managing or general
agent, or to any other agent authorized by

appoi ntnment or by | aw

(4) On the United States:

By mailing a copy of the sunmons and conpl ai nt
addressed to the civil process clerk at the office
of the United States attorney for the district in
whi ch the action is brought and by mailing a copy

of the summons and conplaint to the Attorney General
of the United States, and in any action attacking
the validity of an order of an officer or agency of
the United States not nmade a party, by also mailing
a copy of the summons and conplaint to that officer
or agency.

(5 On an officer or agency of the United States:
By mailing a copy of the sumons and conplaint to
the United States as prescribed in (4) above and
also to the officer or agency.

(6) On the United States trustee, when the United
States trustee is the trustee in the case and
service i s made upon the United States trustee
sol ely as trustee:

By mailing a copy of the sumons and conplaint to
an office of the United States trustee or another
pl ace designated by the United States trustee in
the district where the case under the Code is
pendi ng.

Nati onwi de service, Rule 7004(d), Federal Rul es of
Bankr upt cy Procedure:

The summons and conpl aint and all other process except a
subpoena may be served anywhere in the United States.

Service by publication, Rules 7004(c), Federal Rules
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GENERAL

of Bankruptcy Procedure:

The court may order the summons and conplaint to be
served by mailing copies thereof by first class mail to
the party's last known address and by at | east one
publication in such manner and formas the court may
direct.

Sumons - tinme limt for service, Rule 7004(e), Federal
Rul es of Bankruptcy Procedure:

Delivery or mailing of the summons and conpl ai nt nust
be within ten (10) days follow ng issuance.

Proof of service (return), Rule 4(qg), Federal Rules of
G vil Procedure:

An affidavit (or unsworn declaration under penalty of
perjury under 28 U.S.C. 1746) show ng the nethod of
servi ce.

APPEALS AND W THDRAWAL OF REFERENCE

FI LI NG AN APPEAL AS OF RI GHT

APPEAL BY LEAVE OF COURT

CROSS APPEAL

M SCELLANEQUS

LOCAL A VIL RULE 83.4 - BANKRUPTCY
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Gener al

A.  Bankruptcy matters may be heard in the district
court in two instances:

(1) Upon appeal under 28 U.S.C. 158.

(2) Upon withdrawal of reference under 28 U.S.C. 157(d).

B. Any filing which initiates a request for relief in a
bankruptcy matter fromthe district court should be
filed in the office of the clerk of the bankruptcy
court. Wen the record is conplete for purposes of
appeal, the clerk shall transmt a copy thereof to the
district court for consideration. GCenerally, sub-
sequent filings should be made in the district court.

C. Fees, 28 U.S.C. 1930 and Appendi x:

(1) Appeal, $105.00 ($5.00 filing + $100.00 docketing).
(2) Cross Appeal, $100.00.
(3) Wthdrawal of Reference, $60.00.

Filing an Appeal as of R ght

A.  The notice of appeal froma final judgnent, order or
decree of a bankruptcy judge shall conform substantially

to Oficial Bankruptcy Fornms and shall be filed with the
clerk within the tine allowed by Rule 8002, Federal Rules

of Bankruptcy Procedure.

B. Copies to be filed wwth the original, Rules 8001
and 8004, Federal Rul es of Bankruptcy Procedure:

Appel lant shall file a sufficient nunber of copies
of the notice of appeal to enable the clerk to
conply pronptly with Rule 8004, Federal Rules of
Bankr upt cy Procedure.

C. Service, Rule 8004, Federal Rul es of Bankruptcy
Pr ocedur e:

The clerk shall serve notice of the filing of the
noti ce of appeal on each party other than the
appellant. The clerk shall transmt a copy of the
notice of appeal to the United States trustee.
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Fee, 28 U.S.C. 1930 and Appendi x:

A fee of $105.00 ($5.00 filing + $100. 00 docketi ng)
shal | acconpany the filing of a notice of appeal.

Record and | ssues on Appeal, Rule 8006, Federal Rules of
Bankruptcy Procedure:

Wthin ten (10) days after filing the notice of appeal,
as provided by Rule 8001(a), entry of an order granting

| eave to appeal, or entry of an order disposing of the
last tinely notion outstanding of a type specified in
Rul e 8002(b), whichever is later, the appellant shall file
with the clerk and serve on the appell ee a designation of
the itens to be included in the record on appeal and a
statenent of the issues to be presented. Copies of the
designated itens to be included in the record on appeal
shall be provided to the clerk by the designating party;
if the party fails to provide copies, the clerk shal
prepare copies at the party's expense.

Request for transcript, Rule 8006, Federal Rules of
Bankruptcy Procedure:

(1) |If the record designated by any party includes a
transcript, the party shall deliver to the electronic
court recorder operator (ECRO a conpleted Form AO
435, Transcript Order. Form AO 435 may be obt ai ned
for the clerk's office.

(2) Upon receipt of the AO Form 435, Transcript Order,
the electronic court recorder operator (ECRO,
will informthe party of the amount required for
paynment of the transcription.

(3) Transcription fees are payable in advance ONLY.

3. Appeal by Leave of Court

A

Noti ce of Appeal

Sanme requirenents as for an appeal as of right.
Fee:

Sane fee as for an appeal as of right.

Motion for | eave to appeal, Rules 8001(b), 8003, & 8008,
Federal Rul es of Bankruptcy Procedure:
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(1) Contents of notion, Rule 8003(a), Federal Rules
of Bankruptcy Procedure:

a.

A statenment of facts necessary to an under-
standi ng of the questions to be presented on
appeal .

A statenent of those questions and of the
relief sought.

A statenment of the reasons why an appeal
shoul d be grant ed.

A copy of the judgnent or order conpl ai ned of
wi th any opinion rendered.

(2) Service of the notion, Rule 8008(b),(c) & (d),
Federal Rul es of Bankruptcy Procedure:

Appel I ant must serve a copy of the notion on al
parties and include a certificate of service with
t he noti on.

(3) Answer in opposition, Rule 8003(a), Federal Rules
of Bankruptcy Procedure:

Wthin ten (10) days after service of the notion,
an adverse party may file an answer in opposition
with the clerk of the bankruptcy court.

(4) Transnmittal of the notion, Rule 8003(b), Federal
Rul es of Bankruptcy Procedure:

Upon expiration of delays, the clerk of the
bankruptcy court shall transmt the notice of
appeal, notion and any answers to the district
court.

Recor d

and | ssues on Appeal, Rule 8006, Federal Rules of

Bankr upt cy Procedure:

Designation of the itens to be included in the record on

appeal

and statenments of the issues to be presented shal

be in accordance with Rul e 8006, Federal Rul es of
Bankr upt cy Procedure.

Request for transcript, Rule 8006, Federal Rules of
Bankruptcy Procedure:
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NOTE:

Sane as for an appeal as of right.
Cross Appea
A. A cross appeal may be filed with the clerk within the

time allowed by Rule 8002, Federal Rules of Bankruptcy
Pr ocedure.

B. Fee, 28 U.S.C. 1930:

A fee of $100.00 shall acconpany the filing of a cross
appeal from a bankruptcy court determ nation

C. Record and Issues on Appeal
Rul e 8006, Federal Rul es of Bankruptcy Procedure:

Designation of the itens to be included in the record
on appeal and statenents of the issues to be presented
shall be in accordance with Rule 8006, Federal Rules of
Bankr upt cy Procedure.

M scel | aneous

Stay pendi ng appeal, Rule 8005, Federal Rules of
Bankruptcy Procedure:

There is no automatic stay pendi ng appeal. A notion
to stay pendi ng appeal should be made in the bankruptcy
court. If security is required, it should be filed

with the clerk of the bankruptcy court.

The United States Bankruptcy Court for the Western District

of Loui siana has a manual, Procedures For Processing An Appeal, which
may be requested fromthe bankruptcy clerk's office, for further
i nformati on.

6.

Local CGvil Rule 83.4 - Bankruptcy
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LR83.4.1 Reference to Bankruptcy Judge

Under the authority of 28 U.S.C. 157 the district
court refers to bankruptcy judges of this district al
cases under Title 11 and all proceedi ngs arising under
Title 11 or arising in or related to a case under Title 11.
As set forth in 28 U . S.C. 157(b)(5), personal injury tort
and wongful death clains shall be tried in the district
court.

LR83.4.2 Appeal to the District Court

Appeal s from judgnents, orders or decrees of a
bankruptcy judge shall be governed by Part VIII of the
Bankruptcy Rules (Section 8001, et seq) and the applicable
| ocal rules of the district and bankruptcy courts.

LR83.4.3 Mtion Seeking Relief Froma District Judge

Motions filed seeking relief froma district judge,
i ncluding notions under 28 U . S. C. 157(d) (for w thdrawal
of reference), 28 U.S.C. 157(c)(1) (objections to proposed
findings of fact and conclusions of |aw) and Bankruptcy
Rul e 8005 (for stay pendi ng appeal ), shall be governed by
the rul es set out bel ow

A. Oiginal Mtion

1. Applicable Rules. The Local Rules for the
district court shall be applicable to all notions filed
i n bankruptcy cases or proceedings seeking relief froma
district judge. |In those instances where the Bankruptcy
Rul es require a report fromthe bankruptcy judge, e.g.,
Bankruptcy Rules 5011(b) and 9027(e), the |ocal Bankruptcy
Rul es shall apply until such report is issued.

2. Place of Filing. Al notions described in
this section above shall be filed with the clerk of the
bankruptcy court.

3. Contents of Mbtion. In addition to the
normal requirenments of papers filed in the bankruptcy court,
nmoti ons described in this section above shall include:

a. A clear and conspi cuous statenent opposite
the title of the action that "RELIEF IS SOUGHT FROM A UNI TED
STATES DI STRI CT JUDGE. "

b. A designation of the portions of the record
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of the proceedings in the bankruptcy court that will reason-
ably be necessary or pertinent for consideration of the
notion by the district court.

c. Alist showing each party with an interest
in the notion and for each party shown, their attorney al ong
W th such attorney's mailing address.

4. Subsequent Filings. Any filing in a matter
under this section subsequent to the "Original Mtion" set
forth above shall be filed with the clerk of the district
court and shall conply with all rules of such court.

5. Duties of the Cderk of the Bankruptcy Court.
Upon filing of an original notion, as set forth above, the
clerk of the bankruptcy court shall pronptly transmt to
the clerk of the district court:

a. The original notion and all attachnents to
t he notion, and

b. The portion of the bankruptcy court record
designated in accordance with (3)(b) above.

B. No Autonmtic Stay.

There shall be no automatic stay of bankruptcy court
proceedings as a result of the filing of any notion under the
above. Any stay of proceedings will result only from an
order of the bankruptcy court or the district court.

C. bligation of the Parties.

It shall be the obligation of each and every party
and their attorney to apprise the bankruptcy court and the
United States District Court of the orders entered in either
forumwhich significantly affect matters pending in either
forum

LR83.4.4 Record Transmitted to the District Court

The authority to retain any portion of the record on
appeal or in connection with a notion seeking relief froma
district judge is delegated to the clerk of the bankruptcy

court. If any portion of a record is retained in the
bankruptcy court, a certified copy of such record shall be
transmtted to the district court. If the district court

requests the retained papers, the bankruptcy clerk shal
transmt themforthwth.
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In the event that papers are retained in the
bankruptcy court and certified copies are transmtted to the
district court, the bankruptcy court nmay order the party upon
whose i nstance the papers were required to rei nburse the
clerk of the bankruptcy court for the cost of making the
copi es.

(Source: UniformLocal Rules for United States District

Courts for the BEastern, Mddle and Western Districts
of Louisiana, as amended 1997; fornmer ULLR 22, Bankruptcy).
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FORM

SUBPOENAS

| SSUANCE FOR TRI AL, HEARI NG, DEPGCSI Tl ON,

PRODUCTI ON OR | NSPECTI ON

EXAM NATI ON UNDER RULE 2004, FEDERAL RULES CF
BANKRUPTCY PROCEDURE

SERVI CE

1

Form issuance for attendance at trial, hearing,
deposition or for production or inspection, Rule 45,

Feder a

Rul es of Civil Procedure and Rul e 9016,

Feder a

Rul es of Bankruptcy Procedure

A.  Every subpoena shall:

(1)

(2)

(3)

(4)

State the nane of the court fromwhich it
is issued.

State the title of the action, the nane of
the court in which it is pending, and case
nunber.

Command each person to whomit is directed
to attend and give testinony or to produce
and permt inspection and copying of

desi gnat ed books, docunents or tangible

t hings i n possession, custody or control

of that person, or to permt inspection of
prem ses, at a tinme and place therein
speci fi ed.

Set forth the text set out in Rule 45(c) &
(d), Federal Rules of Cvil Procedure. A
command to produce evidence or to permt

i nspection may be joined with a command to
appear at trial or hearing or at a
deposition, or may be issued separately.
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2.

(5) Subpoenas commandi ng attendance at tri al
or hearing shall be issued fromthe court
for the district in which trial or hearing
is to be held. Subpoenas for attendance

at a deposition shall be issued fromthe
court for the district designated by

noti ce of deposition as the district in
whi ch the deposition is to be taken. If
separate from a subpoena commandi ng atten-
dance, a subpoena for production or

i nspection shall be issued fromthe court
for the district in which the production
or inspection is to be nade.

(6) An attorney as officer of the court may
i ssue and sign a subpoena on behalf of a
court in which the attorney is authorized
to practice or a court for a district in
whi ch a deposition or production is
conpel l ed by the subpoena, if the
deposition or production pertains to an
action pending in a court where the
attorney is authorized to practice. The
clerk shall issue a subpoena, signed in
bl ank, to a party requesting it, who shal
conplete it before service.

Subpoena for Exam nation under Rule 2004, Federal
Rul es of Bankruptcy Procedure

A

On notion of any party in interest, the court
may order the exam nation of any person

A conpl eted Form B254, Subpoena for Rule 2004
Exam nati on should be submtted with the
not i on.

Attendance of an entity for exam nation and

t he production of evidence may be conpell ed
in a manner provided in Rule 9016, Federal

Rul es of Bankruptcy Procedure, for attendance
of witnesses at a trial or hearing.
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The court may for cause shown and on terns
as it may inpose, order the debtor to be
exam ned under Rule 2004, Federal Rules of
Bankruptcy Procedure, at any tine or place it
desi gnates, whether within or w thout the
district wherein the case is pending.

An entity other than the debtor shall be
tendered one day's attendance as all owed by

law and lawful mleage. To a debtor, no tender
IS necessary, except if the debtor resides nore
than 100 mles fromthe place of exam nation
when required to appear for an exam nation
under Rule 2004, Federal Rules of Bankruptcy
Procedure, the mleage allowed by lawto a

w t ness shall be tendered for any distance nore
than 100 mles fromthe debtor's residence at
the date of the filing of the first petition
comenci ng a case under Title 11, United States
Code or the residence at the time the debtor is
required to appear for the exam nati on,

whi chever is the | esser.

Service Rule 45, Federal Rules of Cvil Procedure
and Rul e 9016, Federal Rul es of Bankruptcy
Pr ocedur e

A

Subpoenas nmay be served by any person who is
not a party and is not |less than 18 years of
age.

Service of a subpoena is nmade by delivering a
copy to person naned therein and, if the
person's attendance is commanded, by tendering
to that person the fees for one day's attendance
and the m| eage as allowed by | aw

Subpoenas may be served at any place wthin the
district of the court by which it is issued,

or at any place without the district that is
within 100 mles of the place of the
deposition, hearing, trial, production, or

i nspection specified in the subpoena or at any
place wwthin the state where a state statute or
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NOTE:

rule of court permts service of a subpoena

i ssued by a state court of general jurisdiction
sitting in the place of the deposition,

hearing, trial, production, or inspection
specified in the subpoena, or when a statute

of the United States provides therefor, the
court upon proper application and cause shown
may aut horize the service of a subpoena at any
ot her pl ace.

D. Proof of service shall be nmade by filing with
the clerk of the court by which the subpoena is
i ssued a statenent of the date and manner of
service and of the nanmes of the persons served,
certified by the person who nade the service.

E. If filing an out of district notice of
deposition, a $20.00 filing fee will be
required. 28 U S. C 1930

Form B254, Subpoena for Rule 2004 Exam nati on;
For m B255, Subpoena In An Adversary Proceedi ng; and,
For m B256, Subpoena In A Case Under the Code are
attached to the Guide.
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AMENDMENTS

A voluntary petition, list, schedule or statenment may be
anmended by the debtor, as a matter of course, at any tine
before the case is closed. Rule 1009(a), Federal Rules of
Bankr upt cy Procedure

The statenment of intention may be anended by the debtor at
any tinme before the expiration of the period provided in
11 U.S.C. 521(2)(B). Rule 1009(b), Federal Rules of

Bankr upt cy Procedure

1. For amendnents to a debtor's schedul es or lists of
creditors after notice to creditors, $20.00 fee for
each anmendnent, provided the bankruptcy judge nmay,
for good cause, waive the charge in any case.
Appendix to 28 U.S.C. 1930. Failure to pay said
fee will result in the immediate return of the
amendnent .

2. Al petitions, lists, schedules, statements and
amendnents thereto shall be verified or contain
an unsworn declaration. 28 U S.C. 1746 and
Rul e 1008, Federal Rul es of Bankruptcy Procedure
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When anendi ng the schedules to add a creditor(s), a
master mailing matrix showing only the newy listed
creditor(s) nust acconpany the anendnent.

The debtor shall give notice of the anmendnent to
the trustee and to any entity affected thereby.
Rul e 1009(a), Federal Rules of Bankruptcy Procedure

Pursuant to Uniform Local Bankruptcy Rule 9013-3, a
certificate of service of said notice shall be
filed no later than five (5) days after notice

is given and nmust include that the added
creditor(s) have been advised of the tinme for
filing conplaint objecting to discharge.

Rul e 4004, Federal Rul es of Bankruptcy Procedure

The debtor or attorney for debtor will be
advi sed by a deficiency letter if the amendnent
i's incorrect.

When anendnments are filed, the original and
three (3) copies are required.
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